Joint Departmental Kickoff Invitation

Date: [Insert Date]
To: [Department Name] Team
Dear Team,

We are excited to announce the kickoff meeting for our joint departmental collaboration. This
initiative aims to enhance our synergy and tackle upcoming projects more effectively.

Details of the Kickoff Meeting:
o Date: [Insert Date]
e Time: [Insert Time]
e Location: [Insert Location/Link for Virtual Meeting]
During this meeting, we will discuss:
Objectives of our collaboration
Project timelines and deliverables

Roles and responsibilities
Open floor for questions and suggestions

Your participation is crucial for the success of our initiative, and we look forward to your
insights and contributions. Please RSVP by [Insert RSVP Date].

Best regards,

[Your Name]

[Your Title]

[Your Contact Information]



