
Machinery Maintenance Timetable 

Dear [Recipient's Name], 

We hope this message finds you well. Please find below the scheduled maintenance timetable for 

our machinery to ensure optimal performance. 

Machine 

Name 

Maintenance 

Type 

Scheduled 

Date 

Maintenance 

Duration 

Responsible 

Person 

Excavator Oil Change [Date] 2 hours 
[Technician's 

Name] 

Bulldozer 
Filter 

Replacement 
[Date] 1.5 hours 

[Technician's 

Name] 

Cranes Safety Inspection [Date] 3 hours 
[Technician's 

Name] 

We appreciate your cooperation and attention to this maintenance schedule. If you have any 

questions or concerns, please feel free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


