Equipment Service Schedule Notification

Dear [Recipient's Name],

We are writing to inform you about the upcoming service schedule for your equipment. Please
find the details below:

Service Detalils

o Equipment Name: [Equipment Name]
e Service Date: [Service Date]

e Service Time: [Service Time]

e Service Location: [Service Location]

Please ensure that the equipment is available for service at the scheduled time. If you have any
questions or need to reschedule, feel free to contact us at [Contact Information].

Thank you for your attention.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Contact Information]



