
Clarification on Workforce Engagement 

Survey Objectives 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Title] 

[Insert Company/Organization Name] 

[Insert Company/Organization Address] 

Dear [Insert Recipient Name], 

I hope this message finds you well. I am writing to provide clarification on the objectives of the 

upcoming Workforce Engagement Survey scheduled for [Insert Survey Date]. 

The primary objectives of the survey are as follows: 

• To assess overall employee satisfaction and engagement levels. 

• To identify strengths and areas for improvement within the organization. 

• To gather feedback on communication, culture, and leadership effectiveness. 

• To develop actionable insights that will guide our strategic planning and decision-

making. 

We believe that understanding these objectives will help every team member to participate 

meaningfully in the survey, ensuring that we gather honest and constructive feedback. 

Should you have any questions or require further information, please do not hesitate to reach out 

to me directly at [Insert Your Contact Information]. Thank you for your attention to this 

important initiative. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


