
Letter of Appreciation 

Date: [Insert Date] 

To: [Employee Name] 

Position: [Employee Position] 

Company: [Company Name] 

 

Dear [Employee Name], 

 

I am writing to formally express my appreciation for your outstanding performance in achieving 

our sales milestones for this quarter. Your dedication, hard work, and commitment to excellence 

have contributed significantly to our team's success. 

Achieving [specific milestone, e.g., "20% growth in sales"] is no small feat, and it is a clear 

reflection of your exceptional skills and determination. Your ability to connect with clients and 

close deals has made a remarkable impact on our business. 

Thank you once again for your contribution. We look forward to seeing even more great results 

from you in the future. 

 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


