
Corporate Governance Guideline 

Examination 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are writing to inform you that our annual examination of corporate governance guidelines 

will commence on [Insert Start Date]. This assessment is crucial to ensure compliance with best 

practices and regulatory requirements. 

As part of the examination process, we will be reviewing the following areas: 

• Board structure and composition 

• Risk management frameworks 

• Compliance policies 

• Stakeholder engagement strategies 

Please prepare the necessary documentation for our review and ensure that all relevant 

stakeholders are informed of this examination. We appreciate your cooperation throughout this 

process. 

Should you have any questions, do not hesitate to reach out to us at [Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


