
Partnership Agreement Discussion Overview 

Date: [Insert Date] 

To: [Partner's Name] 

From: [Your Name] 

Introduction 

This letter serves as an overview of our discussions regarding the potential partnership between 

[Your Company Name] and [Partner's Company Name]. 

Objectives of the Partnership 

• Define shared goals and objectives. 

• Outline mutual benefits and contributions. 

• Establish a framework for collaboration. 

Key Discussion Points 

1. Overview of each party's strengths and capabilities. 

2. Operating procedures and responsibilities. 

3. Revenue sharing model. 

4. Timeline for implementation. 

Next Steps 

We propose a follow-up meeting on [Insert Proposed Date] to finalize our discussions and draft 

the partnership agreement. 

Conclusion 

We are excited about the possibilities this partnership presents and look forward to your thoughts 

on the above points. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


