
Notification of Collaborative Agreement 

Signing Event 

Dear [Recipient's Name], 

We are pleased to announce the upcoming signing event for the collaboration between [Your 

Organization's Name] and [Partner Organization's Name]. 

Event Details: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

This collaborative agreement aims to [briefly describe the purpose of the collaboration]. We 

believe this partnership will create significant value for both organizations and the communities 

we serve. 

Please join us as we inaugurate this exciting collaboration. We would be honored by your 

presence and support. 

Kindly RSVP by [RSVP Date] to [Contact Information]. 

Thank you, and we look forward to celebrating this important milestone with you! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


