
Resource Allocation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Resource Allocation for Project Enhancement 

Dear [Recipient's Name], 

I am writing to formally request the allocation of resources for the enhancement of [Project 

Name]. After reviewing our current progress and assessing the requirements necessary for 

successful completion, I believe that additional resources are crucial. 

The following resources are requested: 

• [Resource 1 - Description] 

• [Resource 2 - Description] 

• [Resource 3 - Description] 

The estimated budget for these resources is [Insert Amount], and we anticipate that this 

allocation will result in [Insert Expected Outcomes]. 

Thank you for considering this request. I am confident that with these enhancements, we can 

achieve our project goals more effectively. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


