Resource Allocation Realignment for Project
Priorities
Date: [Insert Date]
To: [Recipient Name]
Position: [Recipient Position]
Company: [Recipient Company]
Dear [Recipient Name],
As part of our ongoing efforts to optimize project outcomes and align our resources effectively,
we are undertaking a realignment of our resource allocation across various projects. This
strategic decision has been made in light of our current project priorities and the need to focus
our efforts on the initiatives that will deliver the greatest impact.
Effective [Effective Date], the following adjustments will be made:

e Project A: [Details of resources reallocated to/from this project]

e Project B: [Details of resources reallocated to/from this project]

e Project C: [Details of resources reallocated to/from this project]
We understand that these changes may require adjustments on your end, and we are committed
to providing the necessary support to ensure a smooth transition. Please feel free to reach out to

me directly if you have any questions or require further clarification.

Thank you for your understanding and cooperation as we work together to enhance our project
execution.

Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



