Project Resource Redistribution Notification

Dear [Team/Recipient's Name],

We hope this message finds you well. We are writing to inform you about an upcoming
redistribution of resources for the [Project Name] project.

Effective [Effective Date], the following changes will be implemented:
e Resource Allocation: [Detail the resources being redistributed and their new allocations]
o Reason for Redistribution: [Brief explanation of why the changes are necessary]

e Impact: [Describe how this will affect the team/project]

We believe that these changes will enhance our project's efficiency and effectiveness. If you
have any questions or concerns regarding these changes, please do not hesitate to reach out to us.

Thank you for your understanding and support.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



