
Vendor Assessment Outcome 

Date: [Insert Date] 

Vendor Name: [Insert Vendor Name] 

Vendor Address: [Insert Vendor Address] 

Dear [Vendor Contact Name], 

We would like to thank you for participating in the vendor assessment process. After careful 

evaluation, we are pleased to share the outcome of the assessment conducted on [Insert Date of 

Assessment]. 

Assessment Results: 

• Quality of Products/Services: [Insert Rating] 

• Timeliness of Delivery: [Insert Rating] 

• Customer Service: [Insert Rating] 

• Pricing Competitiveness: [Insert Rating] 

Overall, your vendor assessment score is [Insert Overall Score/Rating]. This indicates a [Insert 

Interpretation e.g., "strong", "satisfactory", "needs improvement"] performance in our evaluation 

criteria. 

Recommendations: 

[Insert any recommendations for improvements or next steps.] 

We appreciate your efforts and commitment to excellence. Should you have any questions or 

require further clarification regarding this assessment, please do not hesitate to reach out. 

Thank you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


