
Compensation Package Enhancement Details 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name] 

Subject: Enhancement of Your Compensation Package 

Dear [Employee's Name], 

We are pleased to inform you that after a thorough review of your performance and contributions 

to our team, we are enhancing your compensation package. 

Details of the Enhancement: 

• Base Salary Increase: Your base salary will increase from [Old Salary] to [New Salary], 

effective [Effective Date]. 

• Bonus Structure: You will be eligible for a performance-based bonus of [Percentage or 

Amount] annually. 

• Benefits: Your health and wellness benefits will include [List of Enhanced Benefits]. 

• Other Incentives: [Details about stock options, retirement plans, or other incentives]. 

We believe these enhancements are a reflection of your valued contributions and commitment to 

our team. If you have any questions regarding these changes, please feel free to reach out. 

Congratulations on this well-deserved enhancement! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


