
Investigation Outcome Notification 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to inform you of the outcome of the investigation conducted regarding the 

allegations of professional misconduct against you. The investigation was initiated on [Insert 

Date] following concerns raised about [briefly outline concerns]. 

After a thorough review of the evidence, interviews, and documentation, the following 

conclusions have been reached: 

• [Finding 1: Brief description] 

• [Finding 2: Brief description] 

• [Finding 3: Brief description] 

Based on these findings, it has been determined that [insert outcome, e.g., no misconduct found, 

reprimand issued, further action required]. 

If applicable, you may appeal this decision. Please submit your appeal in writing to [Insert 

Contact Information] by [Insert Deadline]. 

If you have any questions regarding this outcome or the appeal process, please do not hesitate to 

contact [Insert Contact Name] at [Insert Phone Number] or [Insert Email]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


