
Cybersecurity Policy Enforcement 

Notification 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name] 

Subject: Notification of Cybersecurity Policy Enforcement 

Dear [Employee's Name], 

This letter serves as a formal notification regarding the enforcement of our organization's 

Cybersecurity Policy, which is designed to protect sensitive information and ensure the integrity 

of our IT systems. 

It has come to our attention that there has been a violation of this policy, specifically regarding 

[insert specific violation or incident]. This incident has been thoroughly investigated, and it is 

imperative that we address this matter promptly to maintain a secure working environment. 

As a result, the following actions will be taken to enforce compliance: 

• [Action 1: e.g., Required training session] 

• [Action 2: e.g., Temporary suspension of access to certain systems] 

• [Action 3: e.g., Review period or follow-up meeting] 

We take cybersecurity seriously and expect all employees to adhere to our policies diligently. 

Should you have any questions regarding this matter, please do not hesitate to reach out. 

Thank you for your attention to this important issue. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


