
Cybersecurity Policy Compliance Notice 

Date: [Insert Date] 

To: [Employee Name] 

Department: [Department Name] 

From: [Your Name] 

Subject: Compliance with Cybersecurity Policy 

Dear [Employee Name], 

This notice is to remind you of the importance of adhering to our organization's cybersecurity 

policies. As outlined in our Cybersecurity Policy document, it is critical that all employees take 

the necessary steps to protect our information systems and sensitive data. 

Please review the following key points of our cybersecurity policy: 

• Use strong passwords and change them regularly. 

• Report any suspicious activities or security threats immediately. 

• Do not share your login credentials with anyone. 

• Ensure that your devices and software are updated regularly. 

Failure to comply with these policies may result in disciplinary action, including termination, 

depending on the severity of the violation. 

Thank you for your attention to this important matter. If you have any questions or require 

further clarification, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


