
Industry Benchmarking Results Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of Industry Benchmarking Results 

Dear [Recipient's Name], 

I am pleased to provide you with a summary of the results from our recent industry 

benchmarking analysis. This report aims to highlight key performance indicators (KPIs) and 

comparative metrics that can guide our strategic decisions moving forward. 

Key Findings: 

• Performance Metric 1: [Brief description] 

• Performance Metric 2: [Brief description] 

• Performance Metric 3: [Brief description] 

Comparison Overview: 

The following chart illustrates the performance comparison across the industry: 

Company Metric 1 Metric 2 Metric 3 

Your Company [Value] [Value] [Value] 

Benchmark Company A [Value] [Value] [Value] 

Benchmark Company B [Value] [Value] [Value] 

Recommendations: 

Based on the findings, we recommend taking the following actions: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Conclusion 



We believe that these insights will support our efforts to remain competitive and strategically 

aligned with industry standards. Please feel free to reach out if you require further details or wish 

to discuss any specific aspects of the report. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 


