
Follow-Up on Skill Enhancement Training Completion 

Dear [Employee's Name], 

I hope this message finds you well. I wanted to take a moment to follow up regarding the skill 

enhancement training you recently completed on [Training Date]. 

Your commitment to professional development is truly commendable, and I would love to hear 

your feedback on the training. How do you feel the training has impacted your skills and 

performance? Are there any specific areas where you believe you can apply what you learned? 

Additionally, if you have suggestions for further training opportunities, please do not hesitate to 

share them. We are committed to supporting your growth and ensuring you have the necessary 

tools to excel in your role. 

Thank you for your dedication and hard work. I look forward to hearing from you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


