
Crisis Management Plan Rollout 

Date: [Insert Date] 

To: [Team/Department Name] 

From: [Your Name/Title] 

Subject: Rollout of Crisis Management Plan 

Dear [Team/Department Name], 

As part of our ongoing commitment to ensure the safety and preparedness of our organization, I 

am pleased to announce the rollout of our new Crisis Management Plan. This plan has been 

developed to equip us to handle various emergencies effectively and to safeguard our employees 

and stakeholders. 

The official rollout will take place on [Insert Date], during which we will provide training 

sessions and materials to ensure everyone understands their roles and responsibilities in the event 

of a crisis. It is essential that all team members participate actively in these sessions. 

Please find the attached documents that outline the details of the Crisis Management Plan, 

including emergency contact information, response protocols, and resources available to you. 

Should you have any questions or require further clarification, do not hesitate to reach out to me 

directly. 

Thank you for your attention and cooperation as we implement this vital initiative. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


