
[Your Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] of 

[Your Organization Name]. We are excited to announce our upcoming charity event, [Event 

Name], which will take place on [Event Date] at [Event Location]. This event aims to [briefly 

describe the purpose of the event and the cause it supports]. 

We are reaching out to potential sponsors who share our commitment to [mention the cause or 

initiative]. Your company has consistently demonstrated a dedication to community welfare, and 

we would be honored to partner with you for this event. 

As a sponsor, your company will receive extensive visibility before, during, and after the event, 

including [list potential benefits, such as logo placement, media coverage, etc.]. We anticipate a 

large turnout of community members, local leaders, and media attention, allowing for excellent 

exposure for your brand. 

We kindly request your support through sponsorship at the following levels: 

• Gold Sponsor: $[amount] - [list benefits] 

• Silver Sponsor: $[amount] - [list benefits] 

• Bronze Sponsor: $[amount] - [list benefits] 

We would be grateful for any support you can provide, and we are open to discussing a custom 

sponsorship package that aligns with your marketing goals. 



Thank you for considering this opportunity to make a significant impact in our community. I 

look forward to the possibility of partnering with [Sponsor's Company Name]. Please feel free to 

reach out to me at [Your Phone Number] or [Your Email Address] with any questions or to 

discuss this opportunity further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


