
Request for Charitable Contribution 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you in great spirits. I am writing on behalf of [Your Organization], a [brief 

description of your organization and its mission]. We are reaching out to request your support for 

our upcoming initiative, [name of initiative], aimed at [brief description of the initiative's 

purpose and impact]. 

Your contribution will significantly enhance our ability to [describe what the contribution will 

help achieve, such as provide services, support community members, etc.]. We are seeking 

[specific amount or items] to help us reach our goals. Your support would not only help us 

continue our mission but also make a lasting impact on the community we serve. 

We would be grateful for any assistance that you can provide. As a token of our appreciation, we 

would be happy to acknowledge your generous support in our promotional materials and events. 

Thank you for considering our request. Should you have any questions or require further 

information, please do not hesitate to contact me directly at [Your Phone Number] or [Your 

Email]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


