
Internal Audit Program Schedule 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name/Department] 

Subject: Internal Audit Program Schedule for [Insert Year/Quarter] 

Dear [Insert Recipient Name], 

Please find below the schedule for the upcoming internal audit program: 

Audit Area Audit Type Start Date End Date Auditor(s) 

[Insert Audit Area 

1] 

[Insert Audit Type 

1] 

[Insert Start Date 

1] 

[Insert End Date 

1] 

[Insert Auditor(s) 

1] 

[Insert Audit Area 

2] 

[Insert Audit Type 

2] 

[Insert Start Date 

2] 

[Insert End Date 

2] 

[Insert Auditor(s) 

2] 

We encourage collaboration during the audit process and appreciate your cooperation in 

facilitating access to records and personnel. 

If you have any questions or need further information, please do not hesitate to contact me. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


