
Legal Compliance Audit Performance 

Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Overview of Legal Compliance Audit Performance 

Dear [Recipient's Name], 

I am writing to provide an overview of the recent legal compliance audit performance conducted 

for [Organization/Department Name]. The audit was carried out from [Start Date] to [End Date], 

focusing on the compliance with applicable laws, regulations, and internal policies. 

Audit Objectives 

• Assess the adherence to legal requirements 

• Identify any areas of non-compliance 

• Recommend improvements for compliance practices 

Key Findings 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

Based on our findings, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

In conclusion, the audit highlights the importance of continuous monitoring and adherence to 

legal compliance standards. We appreciate your attention to these findings and look forward to 

discussing them further. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


