
Compliance Audit Report Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Compliance Audit Report Overview 

Dear [Recipient's Name], 

This letter serves to provide an overview of the compliance audit conducted for 

[Company/Department Name] for the period of [Insert Period]. The aim of this audit was to 

assess adherence to applicable laws, regulations, and internal policies. 

Audit Scope 

The audit covered the following areas: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Key Findings 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

In response to the findings, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Please review the attached detailed report for further information and findings. Should you have 

any questions or require clarification, do not hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


