Compliance Audit Conclusion and Action
Plan

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Compliance Audit Conclusion and Action Plan

Conclusion of Compliance Audit

Following the comprehensive compliance audit conducted on [Insert Date], the audit team has
concluded that:

e [Summary of findings and observations]

e [Highlight areas of compliance and non-compliance]
« [Any significant risks identified]

Action Plan

To address the identified issues, the following action plan is recommended:

Issue Action Required |Responsible Person | Deadline
[Specific Issue 1] |[Action to be taken] [Name] [Deadline]
[Specific Issue 2] |[Action to be taken] [Name] [Deadline]
[Specific Issue 3] |[Action to be taken] [Name] [Deadline]
Conclusion

This action plan is crucial for ensuring compliance and mitigating potential risks. We appreciate
your cooperation and commitment to implementing these recommendations.

Thank you,
[Your Name]

[Your Position]
[Your Organization]



