
New Product Launch Communication Plan 

Dear [Team/Stakeholder's Name], 

We are excited to announce the upcoming launch of our new product, [Product Name], which 

will be available starting [Launch Date]. This innovative product aims to [briefly describe the 

product's purpose or benefit]. 

Communication Objectives 

• Create awareness about [Product Name] 

• Generate buzz prior to the launch 

• Educate customers on product features and benefits 

Target Audience 

Our primary audience includes [describe audience, e.g., existing customers, new customers, 

specific demographic]. 

Key Messages 

• [Key message 1] 

• [Key message 2] 

• [Key message 3] 

Communication Channels 

• Email Campaigns 

• Social Media Posts 

• Press Release 

• Website Updates 

Timeline 

Below is a high-level timeline for our communication plan: 

• [Date]: Preliminary Announcement 

• [Date]: Social Media Teaser 

• [Date]: Full Product Launch Announcement 

• [Date]: Post-launch Follow-up 

Please feel free to share your thoughts or suggestions as we prepare for this exciting launch. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


