
Staff Restructuring Update 

Date: [Insert Date] 

Dear [Staff/Team Name], 

We hope this message finds you well. As part of our ongoing efforts to enhance our 

organizational structure and improve operational efficiency, we are implementing a staff 

restructuring plan. 

Effective [Insert Effective Date], the following changes will take place: 

• [Detail Change 1] 

• [Detail Change 2] 

• [Detail Change 3] 

We understand that change can be challenging, and we are committed to providing support 

throughout this transition. Our aim is to ensure that everyone is informed and comfortable with 

the new structure. 

If you have any questions or concerns, please feel free to reach out to your manager or the HR 

department. 

Thank you for your understanding and continued dedication to [Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


