Workforce Feedback Action Plan

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Workforce Feedback Action Plan

Introduction

Dear [Recipient Name],

Thank you for your valuable feedback regarding our workforce initiatives. We have carefully
reviewed your suggestions and are committed to taking action to address the concerns raised.

Feedback Summary

[Briefly summarize the feedback received]

Action Plan

1. Action Item 1: [Describe the action item]
o Responsible Party: [Name/Department]
o Timeline: [Insert timeline]

2. Action Item 2: [Describe the action item]
o Responsible Party: [Name/Department]
o Timeline: [Insert timeline]

Follow-Up

We will provide updates on the progress of the action items in the coming weeks. Your input is
invaluable in helping us create a better work environment.

Best regards,
[Your Name]

[Your Job Title]
[Your Company]



