
Office Space Move Announcement 

Dear Valued Client, 

We hope this message finds you well. We are excited to announce that our office is moving to a 

new location. This change will enable us to serve you better with improved facilities and 

resources. 

New Office Address: 

123 New Street, 

Suite 456, 

City, State, ZIP Code 

Effective Date: [Insert effective date here] 

Our contact numbers and email addresses will remain the same to ensure a smooth transition. We 

appreciate your understanding and support during this move. 

Thank you for your continued partnership. We look forward to welcoming you to our new office! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


