
Invitation to Discuss Contract Renewal 

Options 

Dear [Recipient's Name], 

We hope this message finds you well. As we approach the end of our current contract, we would 

like to invite you to discuss the renewal options available. Your partnership has been invaluable 

to us, and we believe it is essential to explore how we can continue to work together effectively. 

Please let us know your availability for a meeting over the next two weeks. We are looking 

forward to hearing your thoughts and discussing any ideas you may have for the future 

collaboration. 

Thank you for your attention, and we hope to meet soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


