
Feedback on Client Meeting Confirmation 

Dear [Client's Name], 

Thank you for confirming our upcoming meeting scheduled for [Date] at [Time]. I appreciate 

your prompt response. 

During our meeting, I look forward to discussing [specific topics or agenda items]. Please feel 

free to bring any additional points you would like to discuss. 

If you have any further questions or need to reschedule, do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


