Recognition of Achievement

Dear [Colleague's Name],

| am writing to formally recognize your outstanding contributions and achievements in your
career development. Your dedication and hard work have not gone unnoticed, and | would like to
take this opportunity to acknowledge your efforts.

Since joining our team, you have consistently demonstrated a commitment to excellence. Your
recent accomplishment of [specific achievement] is a testament to your skills and perseverance.
It has not only benefited your personal development but has also had a positive impact on our
team and the organization as a whole.

Your ability to [mention specific skills or attributes] has set a great example for others and has
inspired many on our team. | am confident that you will continue to excel and achieve even
greater heights in your career.

Once again, congratulations on your achievements. Thank you for your hard work and
dedication.

Best regards,
[Your Name]
[Your Job Title]

[Your Organization]



