
Letter of Inquiry for Strategic Partnership 

Date: [Insert Date] 

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

School/Organization Name]. We are dedicated to [Briefly describe your school/organization's 

mission and vision]. 

We are reaching out to explore the possibility of forming a strategic partnership with [Recipient 

Organization], as we believe that collaboration can enhance educational opportunities for our 

students and contribute positively to our community. 

We are particularly interested in [Briefly outline the specific area of interest for the partnership, 

e.g., joint programs, resource sharing, etc.]. We believe that together we can [Explain potential 

benefits of the partnership]. 

We would appreciate the opportunity to discuss this proposal further at your convenience. Please 

let us know a suitable time for you, and we can arrange a meeting. 

Thank you for considering this partnership inquiry. We look forward to the possibility of 

working together to benefit our students and the wider community. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your School/Organization Name]  

[Phone Number]  

[Email Address] 


