
Cooperative Agreement Offer 

Date: [Insert Date] 

[Recipient Name]  

[Recipient Title]  

[Institution Name]  

[Address Line 1]  

[Address Line 2]  

[City, State, Zip] 

Dear [Recipient Name], 

We are pleased to present this cooperative agreement offer to [Institution Name], aimed at 

fostering collaboration in [specific area of cooperation, e.g., research, education, community 

outreach, etc.]. Our institution believes this partnership will greatly enhance the educational 

experience for both our students and faculty. 

The key objectives of this cooperative agreement include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We propose the following terms for our collaboration: 

1. [Term 1] 

2. [Term 2] 

3. [Term 3] 

We believe that by working together, we can achieve remarkable outcomes and contribute 

positively to our communities. We welcome the opportunity to discuss this proposal further and 

explore how we can make this partnership mutually beneficial. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to arrange a 

meeting at your convenience. 

Thank you for considering this collaborative opportunity. We look forward to your positive 

response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution]  



[Your Address Line 1]  

[Your Address Line 2]  

[Your City, State, Zip]  

[Your Phone Number]  

[Your Email Address] 


