
Collaboration Proposal for Educational 

Program 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a collaboration between [Your Institution] and [Recipient Institution] 

aimed at enhancing our educational programs. With a shared commitment to excellence in 

education, I believe that a partnership could bring significant benefits to our students and faculty 

alike. 

[Briefly describe the purpose and goals of the collaboration. Include specific programs or 

initiatives you envision. For example, "Our proposed program includes joint workshops, 

exchange initiatives, and collaborative research opportunities that could enrich our students' 

learning experiences and promote faculty development."] 

We are particularly interested in [specific area of collaboration, e.g., STEM education, teacher 

training, etc.], and we believe that by working together, we can create innovative solutions that 

address current challenges in this field. 

I would appreciate the opportunity to discuss this proposal further and explore how we can move 

forward together. Please let me know a convenient time for us to meet or schedule a call. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


