
You're Invited! 

Dear Team, 

We are excited to invite you to a virtual roundtable discussion on [Date] at [Time]. This is a 

great opportunity for us to collaboratively discuss [Topic] and share our insights. 

Agenda: 

• Introduction 

• Discussion on key topics 

• Q&A session 

• Next steps 

Please RSVP by [RSVP Date] to confirm your participation. 

Looking forward to an engaging discussion! 

Best, 

[Your Name] 

[Your Position] 


