
Letter Regarding Project Risk Levels 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Dear [Recipient's Name], 

We are writing to inform you about the current risk levels associated with our ongoing project, 

[Project Name]. As part of our commitment to transparency and proactive management, we have 

conducted a thorough analysis of potential risks that could impact the project's success. 

Risk Overview 

• Risk Category 1: [Description and Impact] 

• Risk Category 2: [Description and Impact] 

• Risk Category 3: [Description and Impact] 

Mitigation Strategies 

To address these identified risks, we have implemented the following strategies: 

• [Mitigation Strategy 1] 

• [Mitigation Strategy 2] 

• [Mitigation Strategy 3] 

We will continue to monitor the situation closely and provide updates as necessary. Please feel 

free to reach out if you have any questions or require further information. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


