L_etter of Recognition and Appreciation

Dear Team,

We are excited to announce our upcoming Recognition and Appreciation Event dedicated to
celebrating the hard work and commitment demonstrated during our recent team challenges.

This event aims to recognize each team member's contributions and foster a spirit of
collaboration and camaraderie. Your efforts in overcoming obstacles and achieving our goals
have been truly inspiring.
Details of the event are as follows:

o Date: [Insert Date]

e Time: [Insert Time]

e Venue: [Insert Venue]

Please join us in honoring your hard work and dedication. We look forward to celebrating with
each of you!

Thank you for being an invaluable part of our team.
Best regards,

[Your Name]

[Your Position]

[Company/Organization Name]



