
[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Date] 

[Funding Agency Name] 

[Funding Agency Address] 

[City, State, Zip Code] 

Dear [Funding Agency Contact Name], 

We are pleased to submit our proposal for [Project Title], a project aimed at [briefly describe the 

purpose and goals of the project]. Our organization, [Your Organization's Name], has been 

dedicated to [brief description of your organization's mission and history]. 

The [Project Title] seeks to [explain how the project fits into the funding agency's mission and 

address specific community needs]. We believe that our project aligns closely with [Funding 

Agency Name]'s objectives, and we are eager to partner with you to make a meaningful impact. 

Enclosed with this letter, you will find our detailed project proposal, budget, and supporting 

documents. We are requesting a total funding amount of [$$$] to effectively implement this 

initiative. 

We appreciate your time and consideration of our project proposal. We look forward to the 

possibility of collaborating with [Funding Agency Name] and are excited about the positive 

changes this project can bring to our community. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


