
Grant Application Submission 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Funding Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to submit our grant application for [Project Name] under the [Funding Program 

Name]. We are excited about the possibility of partnering with [Funding Organization] to 

[briefly state the purpose of the project and its intended outcomes]. 

Enclosed with this letter, you will find our completed application, which outlines our project 

goals, the budget, and anticipated impacts. We believe this project fits the mission of [Funding 

Organization] and will greatly benefit our community. 

We are seeking a total funding amount of [Insert Amount] to support [brief description of how 

the funds will be used]. We are committed to ensuring the successful implementation of this 

project and will provide regular updates throughout the process. 

Thank you for considering our application. We are looking forward to the opportunity to 

collaborate and appreciate your support in making [Project Name] a reality. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


