
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend [Student's Name] for admission to your graduate 

program in [Program Name] at [University Name]. As [his/her/their] [relationship: professor, 

employer, etc.] for [duration], I have had the pleasure of witnessing [his/her/their] incredible 

growth and commitment to [field of study]. 

[Student's Name] has consistently demonstrated exceptional [specific skills or qualities], which I 

believe will make [him/her/them] an invaluable asset to your program. [He/She/They] has 

completed [specific projects, coursework, etc.], showcasing [his/her/their] ability to [relevant 

skills or accomplishments]. 

Furthermore, [his/her/their] dedication to [research, community service, etc.] illustrates 

[his/her/their] passion for [field of study]. I am confident that [Student's Name] will bring the 

same enthusiasm and diligence to your graduate program as [he/she/they] has shown in 

[his/her/their] undergraduate studies. 

I highly recommend [Student's Name] without reservation. If you have any further questions, 

please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 


