
Environmental Impact Assessment Project 

Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Update on Environmental Impact Assessment Project 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide an update on the ongoing 

Environmental Impact Assessment (EIA) project related to [Project Name or Description]. 

As of today, we have completed the following key milestones: 

• Finalized baseline environmental data collection 

• Conducted stakeholder engagement sessions 

• Completed impact analysis for air, water, and biodiversity 

Currently, we are in the phase of preparing the draft report, which is scheduled to be shared by 

[Insert Date]. We anticipate receiving feedback from stakeholders by [Insert Date]. 

Thank you for your continued support and involvement in this project. Please do not hesitate to 

reach out if you have any questions or require further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


