
Application for Overseas Transfer 

Date: [Insert Date] 

Recipient Name 

Designation 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Recipient Name], 

I am writing to formally request a transfer to [Overseas Location] to enhance my global exposure 

and contribute to our company's international objectives. As you know, my experience in [Your 

Current Role/Department] has equipped me with the skills necessary for this new role, and I 

believe that working in a different cultural environment will significantly enhance my 

professional growth. 

During my time at [Current Location/Department], I have successfully [Briefly Mention 

Achievements or Contributions]. I am confident that my expertise in [Your Skills/Experience] 

will add value to the team at [Overseas Location]. This opportunity will not only further develop 

my skills but also enable me to bring fresh perspectives to our projects. 

I am eager to embrace the challenges of working in a diverse environment and to contribute to 

our global initiatives. I appreciate your consideration of my application and look forward to 

discussing this opportunity further. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


