
Relocation Cost Petition Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request assistance with my 

relocation costs related to my recent job transfer to [New Job Location]. As discussed in our 

recent meeting, I am excited about this new opportunity and am eager to contribute to the team. 

However, I would like to bring to your attention the financial burdens associated with this 

relocation. The estimated costs include: 

- Moving expenses: [amount] 

- Temporary housing: [amount] 

- Travel expenses: [amount] 

- Miscellaneous costs: [amount] 

In light of these expenses, I kindly ask for your consideration of a relocation cost reimbursement 

or stipend to ease the financial transition. It will not only alleviate my financial burden but also 

allow me to focus entirely on my responsibilities in my new role. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


