
Project Submission Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit my project titled "[Project Title]" for your consideration. This 

project was completed as part of the [Course/Program Name] and reflects my understanding and 

research on [brief project topic]. 

Please find attached the project documentation which includes [briefly describe contents, e.g., 

report, presentation]. I hope that it meets your expectations and aligns with the objectives of the 

assignment. 

Thank you for your guidance and support during this project. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Student ID or Reference Number, if applicable] 


