
Tuition Reimbursement Inquiry 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the tuition reimbursement 

guidelines provided by our organization. As I consider furthering my education and professional 

development, I would like to understand the policies and procedures in place regarding financial 

support for educational expenses. 

Specifically, I would appreciate clarity on the following points: 

• Eligibility requirements for tuition reimbursement 

• The percentage of tuition covered by the program 

• The type of courses or degrees that are eligible for reimbursement 

• The process for applying for reimbursement 

• Any deadlines I should be aware of 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


