Letter of Appeal

Date: [Insert Date]

To: [Manager's Name]

From: [Your Name]

Subject: Appeal to Join Upcoming Team Meeting

Dear [Manager's Name],

I hope this message finds you well. I am writing to formally request to join the upcoming team
meeting scheduled for [Insert Date and Time]. | believe that my participation would contribute

positively to our team's objectives and discussions.

| understand that there may be constraints on attendance, but | am eager to share my insights on
[specific topic related to the meeting] and collaborate with the team on ongoing projects.

Thank you for considering my request. | look forward to your positive response.
Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



