Application for Job Shadowing Program

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]
Dear [Recipient's Name],

| am writing to express my interest in participating in the job shadowing program at
[Company/Organization Name]. As a [your current status, e.g., student, recent graduate, etc.]
pursuing a career in [your field of interest], | am eager to gain practical insights and experience
in the industry.

| believe that shadowing a professional at your esteemed organization will provide me with
invaluable knowledge and help me understand the day-to-day responsibilities of [specific
role/department]. | am particularly interested in [mention any specific projects, methodologies,
or aspects of the company that attract youl].



| am available on [list your available dates], and | would greatly appreciate the opportunity to
learn from the talented team at [Company/Organization Name].

Thank you for considering my application. I look forward to the possibility of contributing to and
learning from your organization.

Sincerely,

[Your Name]



