Letter of Appeal for Educational Job
Shadowing

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. My name is [Your Name], and | am a [Your Position/Title, e.g.,
student at XYZ Institution] with a strong interest in [specific field/industry]. | am writing to
formally request the opportunity to participate in a job shadowing experience at
[Company/Organization Name].

| am eager to gain hands-on experience and insight into the [specific field/industry] and believe
that shadowing professionals within your esteemed organization would be invaluable to my
educational journey. | am particularly interested in [mention any specific area, project, or aspect
of the company].

Through this experience, | aim to not only enhance my understanding of [specific skills or
knowledge] but also to explore potential career paths within [Company/Organization Name]. |
assure you that | will be respectful of your team's time and will comply with any guidelines you
provide during this opportunity.

Thank you for considering my request. | would be grateful for the chance to discuss this
opportunity further. Please let me know if you require any additional information or if there are
specific procedures | should follow.

Sincerely,
[Your Name]



