Request for Reevaluation of Performance
Assessment

Date: [Insert Date]

[Your Name]

[Your Job Title]

[Your Department]

[Your Company Name]

[Your Email Address]

[Your Phone Number]

Dear [Manager's Name],

I hope this message finds you well. I am writing to formally request a reevaluation of my recent
performance assessment dated [insert assessment date]. | believe that certain aspects of my
performance may not have been fully considered during the evaluation process.

During the assessment period, | achieved [mention specific accomplishments, projects, or
contributions]. However, | would like to discuss [mention specific areas or points of concern
regarding the assessment]. | believe that these points warrant further review.

| appreciate the time and effort you and the team put into the evaluation process, and | am eager
to ensure that my performance is assessed accurately. | am open to feedback and would like to
schedule a meeting to discuss this matter further at your earliest convenience.

Thank you for your understanding and consideration.

Sincerely,

[Your Name]



